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Below are screenshots and descriptions of the common functions BGA’s and producers 
will go through in using SureLC. 
 
 

 
 
 

 Each producer and BGA agency worker will have their own unique username and 
password to access SureLC. 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 
 
 



 

 
 
 
 The BGA worker clicks on “Add Producer” to initiate getting a new producer set up 

in SureLC. 
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 After these details are inputted, SureLC obtains all information on the producer 
from the National Insurance Producer Registry’s Producer Database® 

 
 
 
 
 



 
 
 
 

 
 
 
 
 

 Any information not pulled from the PDB® needs to be inputted to complete 
the producer’s profile.  This typically takes approximately 5 minutes. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 

 Once these documents are uploaded to the producers profile, they 
are completely set up, and ready to get contracted with any 
insurance company your agency works with. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
 
 
 



 
 
 
 
 
 

 
 
 
 
 
 



 
 

 
 
 
 

 At this point in time, the contracting paperwork has been processed and 
submitted.   

 
 
 
 

If you have additional questions about the normal workflows, please contact us. 
 
 

 
877-264-6888 (Toll Free) 

 
813-977-7500 (Direct) 

 
info@surancebay.com 
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